AJIMUHUCTPALILA TOPOJACKOI'O GKPYTA
BEPXHAA TYPA
NOCTAHOBJIEHHE

or _44.06.2049 N 68

006 ymeepoicoeHun RONOHCCHUA O CUCIEME ITIEKMPOHH020 OOKYMEHMO0000poma
Topoockozo oxpyza Bepxuas Typa

B uensx aBTOMAaTH3alHH MIPOLIECCOB JIOKYMEHTOODOpOTa M AEJIONPOU3BOJACTBA
AnvuHuctpauuu ['opojckoro okpyra Bepxusis Typa, pykoBoAcTBysch DenepanbHbIM
3akoHoM OT 06 oxTtabps 2003 roga Ne 131-@3 «O6 obmux mpUHIUIIAX OpraHU3aLUNA
MECTHOI'0 caMoyrpaeieHus: B Poccuiickoil Menepanuu», YcraBoM ['opoackoro okpyra
Bepxusasa Typa, Anmunuctpannsa ['opoackoro okpyra Bepxusas Typa,
IHOCTAHOBJISIET:

1. YrBepnuth Ilonokenue o0 CHCTEME BIEKTPOHHOIO — JTOKYMEHTOO0OpOTa
Noponckoro okpyra Bepxuss Typa (mpunaraercs).

2. PexoMeHI0BaTh  PYKOBOAMTEJISIM ~ OpPraHOB ~ MECTHOTO  CaMOYIIPaBJIEHHS
["'oponckoro okpyra Bepxuss Typa, pyKOBOAUTENSIM MYHULMIAIBHBIX YUYPEKIESHHH,
IIO/IBEIOMCTBEHHBIX aAMuHUCTpaluu ['opoackoro okpyra Bepxssas Typa, yTBepIuTh
[EpeYHH COTPYIHHUKOB, OTBETCTBEHHBIX 3a paboTy B CHCTeME 3JIEKTPOHHOIO
NOKYMEHT0000poTa coracHo HacTosiueMy llonoxkeHuo.

3. Hacrosiiiee  mocTaHOBIGHHE — Pa3MeCTHTh  HAa  OQUUMANBLHOM  CcaiiTe

AnamunrcTpanyu ['oponckoro okpyra Bepxuss Typa.
’ 4. KoHTpOJIb 3a UCIONHEHHEM HACTOSALLIETO IIOCTAHOBIICHMS OCTABIIAIO 3a CODOH.

I'1aBa ropoJIcKoro oicpyra 1.C. Becuun
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Y TBEpKAEHO

MOCTaHOBICHUEM aIMHHHCTPAIIUN
["opojickoro okpyra Bepxssis Typa
oT_A44.06.2019 Ne 63

«O0 yTBep)KICHHUH TIOJI0KESHHSI O CUCTEME
9NEKTPOHHOTO IOKYMEHT0000poTa
[Nopojickoro okpyra Bepxusist Typa»

HoJioxxeHue 0 cHeTeMe 3JI€KTPOHHOI0 J0KYMeHTo000poTa
I'opoackoro okpyra Bepxusasa Typa

I'masa 1. OBILIME TTOJIOXEHMA

1. Hacrosmee [Tonoxenue onpeenser Ha3HgYeHWE, OCHOBHbIE TpeGoBaHMS K
CUCTEME 5BJIEKTPOHHOTO JoKyMeHTooOopora [opojackoro okpyra Bepxusas Typa
(manee — CO/N), dynxuuu CIJI, yuactHukos COJ1 u ux pomu B CH/I.

2. COJ1 npencrasnser coboil MHOOPMAITMOHHYIO CHCTEMY, TNpeIHa3HAUCHHYIO
IVl YTIpaBIeHUs JOKyMEHTaMH OpIraHOB MECTHOIO CcaMOYIpaBieHus [ opoucKoro
okpyra Bepxusist Typa (nanee — OMC).

3. CO/l npennasznavena Ajis peLeHUs CASOYIOIINX 3a1ad4:

— o0eclieyeHUe KOMIUIEKCHOH aBTOMATH3AIHH ELOKyMeHTOO60pOTa OMC,;

—obecrieuenue 1nepexoma OMC ot 6yM‘ JKHOIO  JJOKyMEHT000OpoTa K

3JIEKTPOHHOMY  JIOKYMEHTOO0OpOTy, obecredeHue XpaHeHHs  JIOKYMEHTOB B
3JIEKTPOHHOM BHZIE U NIEPCOHU(DULIMPOBAHHOIO IOCTYIIA K JOKYMEHTAM;

— obecrieyenue BBIITOJIHEHH A dBTOMATH3 | POBaHHOTO KOHTpPOJIsA Hal

IPOXO)KIEHUEM JIOKYMEHTOB ¢ MOMEHTA MX TONy4YeH
UCTIOTHEHHS;

— obecriedeHHe KOHTPOISL HAJ CBOEBPEMEHHBIM HCIIOJHEHUEM MMOPYYEHUH T10
IOKYMEHTAM;

— obecrieyeHye ONEpPaTUBHOIO MOIydYeHUus HHopMauMd o xoae paboT 1o
TOKYMEHTY, O MecTe HaXOXKIEHUs [OJIMHHHKA TOKYMEHTa,;

— obecrieyeHue 3alUTEl OT HSCB,HKLU/IOHH}’)OBTHHOI‘O mocTyna K HH(GOpMAaInH,

A WKW CO3MaHUusA N0 3aBEePUICHHA

XpaHsIIeHCsl B CUCTEMe TOKYMeHT0000poTa.
4. CO/1 siBnsieTcst MpOrpaMMHbBIM pellleHHeM, PEalTu30BaHHBIM C HCITONIb30BAHHEM
nporpaMMHbIx npoayktos 1C Ipeanpusatue 8: Jlokymentoodopot, MS SQL 2008.
5. B nacrosimem ITonoeHUH HCMOB3YIOTCA CIEAYIOIIHE OCHOBHBIE TOHSATHS:
—angmunauctpatop COJIl — clHenuanueT, HMEIOMMH MONHBIH  JIOCTyn K
OMEpalHOHHON CHCTEME NTPOrpaMMHO-aIapaTHoro kommiexkca COJI;
— omepatop conpopoxkieHus COJ] — opraHM3alMOHHBIE OTNEN aJIMUHUCTPAINN
["opoackoro okpyra Bepxussa Typa.
— nons3osatenun COJ] — yrnonHOMOYEHHBIE JIMI@, KOTOPBIM MPEI0CTABISIETCS
noctyn B COJI;
— @yTEHTHYHOCTh  JJIEKTPOHHOI'O  JIOKYMEHTA — CBOWCTBO  3JIEKTPOHHOIO




HAOKYMEHTA, rapaHTHpPYIOIIEE, YTO IJIEKTPOHHBIH NOKYMEHT WICHTHYEH 3asBICHHOMY
JIOKYMEHTY;

— JIOKYMEHT — 3a()MKCHpOBaHHAs Ha MaTepUATLHOM HocuTene WHMOPMAaLHMs C
PEKBU3UTAMH, [TO3BOJISFOIIMME €€ UCHTUGUIIHPOBATE,

~ oOpaboTka ngaHHBIX — Js00oe [eiicTBue (Orepais) WM COBOKYIIHOCTE
OEWCTBUHM (omepaluil) ¢ JaHHBIMH, COBCPINAEMBIX C HCIOJIL30BAHUEM CPEJICTB
aBroMaTH3aluuu uiaH 0e3 HCIOoNB30BaHUs Takux cpefacTB. K Takum JIeHCTBHAM
(omepanmsaM) MOXKHO OTHeCTH: cOOp, TONydYeHHe, 3alKch, CHCTEMATH3ALMUIO,
HAaKOIIEHHe, XpaHeHWe, yTOouHeHHe (OOHOBJIEHHE, M3IMEHEHHE), H3BIIEYEHHE,
WCIONB30BaHMe,  Hepefady  (pacmpocTpaHeHWe, — IIPeNOCTaBICHME,  JOCTYII),
obesnuuuBaHue, OIIOKNpOBaHUE, yIATCHHUE, YHUUTOKEHHE JaHHEIX;

— CHCTeMa 3JEeKTPOHHOIO JOKYMeHTooOopoTa — WHGOpPMAallMOHHAS CHCTEMA,
obecneunBaromas c¢Oop HOKYMEHTOB (BKIIOUEHHE [OKYMEHTOB B CHCTEMY), HX
00paboTKy, yIpaBiIeHHe JOKYMEHTAMU U IOCTYII K HUM;

— yuactnuku C3J] — rmaBa T'opoackoro okpyra Bepxusas Typa, Ilepssrii
3aMeCTHTENH IIIaBbl aMUHKUCTpauuu [ oponckoro okpyra Bepxusas Typa, 3aMeCcTHTENE
TIaBel aaMuHucTpauuu [opoackoro okpyra Bepxuss Typa, pykosogutenn OMC,
PYKOBOIUTENM OTAENOB axmuuucTpanuu [opoackoro okpyra Bepxusas Typa,
COTPYIHHKHM anmuHucTpauuu ['opomckoro okpyra Bepxmss Typa u  OMC,
PYKOBOIMTENH MyHUIUITANBHBIX YUPEkKICHUH,

— LEJIOCTHOCTD 3JIEKTPOHHOIO LOKYMEHTa — CBOWCTBO JIEKTPOHHOIO HOKYMEHTA,
IIPH KOTOPOM COJEpKaHUE BIIEKTPOHHOTO JOKYMEHTA SABIAETCS MIOJHBLIM M TOYHBIM
MPeACTABICHHEM [TOATBEPKIAEMBIX ONEPAIUH, NesSTeNBHOCTH WIH (GAKTOB H KOTOPOMY
MOYKHO JIOBEPATH B MOCIEAYIOUIMX ONEPALIMSIX WIIHA B MOCTEIYIOMIeH AesITeIbHOCTH;

— OJIEKTPOHHBIH JOKYMEHT — JOKYMEHTHPOBaHHAast HH(OpMAIHs, TpeaAcTaBleHHAas
B 3JIEKTPOHHOH (opMe, TO €CThb B BH/IE, MPHUIOLHOM JJisi BOCIIPHSTHS YETOBEKOM, C
UCTIONb30BAaHHEM OJIEKTPOHHBIX BBIYMCIMTEIBHBIX MAllMH, a Takke Ui Mepefadu 1o
UHQOPMALMOHHO-TENICKOMMYHUKALIHOHHBIM CEeTSIM WITH 00paboTKH B
UH()OPMAIMOHHEIX CHCTEMAX;

— QNEKTPOHHBIH JTOKYMEHTOOOOPOT — JBH)XEHHE 3JEKTPOHHLIX IOKYMEHTOB C
MOMEHTa HX CO3JaHMs WM [ONYYeHHS [0 3aBeplUeHHs HCIOIHEHHS, OTIPaBKH
azpecary U Ha XpaHEHHE;

6. K CO /I npenbaBastoTes ciaenyroime TpeboBaHus:

—o0ecrieueHUE  TEXHOJOTMYECKOHM  BO3MOMKHOCTH  MCIonb3oBaHus  CDJ]
MEePEMEHHBIM YHCIIOM €0 Y4aCTHHUKOB;

— npuMeHeHHe ydacTHuKaMd COJ COBMECTHBIX TeXHOJIOTHH, (opMaTos,
MPOTOKONOB ~ MH(QOPMALMOHHOTO  B3aMMOJEHCTBUS M €AHHBIX  [POTPAMMHO-
TexHuueckux cpeacts COJI;

— IIpaBOMEpPHOE HCIIONb30BanKe yqacTHrKaMu CO/] nporpaMMHOro odecrneyeHust
¥ CEPTU(QUIMPOBAHHBIX TPOrPAMMHO-TEXHHUECKHUX CPEJICTB;

— obecreveHne eIOCTHOCTH M COXPAHHOCTH TIepeaBaeMoi HH(pOpPMAaLInK;

— MUHAMU3AIMs HM30CPKEK, B TOM 4Yucle (DUHAHCOBBIX W BpPEMEHHBIX, TPH
OCYILIECTBIEHHH HH(OPMALIMOHHOTO B3aUMOieiicTBUs yuacTHHKaMu CO]I;

— HalpaBJIeHWE W MONyYeHHe B (POpMe JIEKTPOHHOTO NOKYMEHTA MOPyYeHHH |



ykazaHuit B COJI;

— @yTEHTUYHOCTD, LEJIOCTHOCTD MIEKTPOHHOTO JOKYMEHTA;

— peructpauust 1okyMeHToB B COJI myrem (QHUKCALHH PEKBH3IUTOB AOKYMEHTd B
coorBercTBH ¢ ['OCT P 7.0.97-2016. «HaruonansHsii cranmapt Poccuiickoit
O@enepaupn. CrcTeMa CTaHIAPTOB 10 HHPOPMAIAH, GUOIHOTEYHOMY H H3/IaTETECKOMY
aery.  OpraHH3allHOHHO-PAcHOpPANMTENbHAsE  JOKyMeHTalmus.  IpebosaHus K
0hOPMIIEHHIO TOKYMEHTOBY.

I'masa 2. YHACTHHMKU CHO 1 1 X POJIA

7. Aqvunuctparop COJI:

—obecrieunBaer  paboTocnocoOHOCTE — pabouMx — MECT — OJIb30BaTele,
ydactByronmx B COJI;

— 00ecreunBaeT 3alMTy OT BPEJOHOCHOIO KOJd, 0OHAPYKEHHE KOMIIBIOTEPHBIX
BTOP)KCHUH, HANpAaBIEHHBIX Ha MCIONB30BAHHE YA3BUMOCTEH CHCTEMHOIO U
IPUKIIA/IHOTO MPOTPAMMHOI0 0OECIedeHHs, CETeBBIX IIPOTOKOJOB, MPOrPAMMHO-
TEXHUYECKUX CPELCTB, TEIEKOMMYHUKAIIMOHHOI0 000py10BaHus;

— ofecrieynBaer paboTOCIOCOOHOCTE [TPOrPAMMHOTO O0ECIEUEHN)S, IIPOrPaMMHO-
TEXHUYECKUX CPENCTB, CEPBEPHOIO M TEIEKOMMYHHKALMOHHOIO 000pYa0BaHNus,
PacroJIOKEHHOI0 B 3HaHMM aJMHHHCTpalwu [ opoiackoro oxpyra Bepxusas Typa mo
anpecy: ropon Bepxusas Typa, ynuua Mkanwuna, x. 77;

— OCYMIECTBIIAET KOHTPOIL LENOCTHOCTH HMH(OPMALMOHHBIX PECYPCOB |
KOHTpONb noctynHocTd COJl B pexume 24/7 ¢ ydeToM I1aHOBO-NPOGUIAKTHYECKHUX
pabor;

— OCymIecTBIseT (YHKUHMH aJIMHHHCTpaTopa HHGOPMAIMOHHON Oe30I1acHOCTH
Oes BMemaTenbeTBa B MHOpacTpykTypy COJI, BKIIOYarolide B ce0 PErHCTpalUio U
y4eT Cpe[CTB 3allluThl WHMOPMALMH (B TOM YHCIIE CPENCTB KpUITOrpaduyeckoi
3alIUTHl HHQOpPMALNK ), BXO/SLIHX B coctas CD/I;

— OCYLIECTBISET KOHCYJNbTHpPOBaHUE HoJb3oBaTenedd CDJ] mo Bompocam
SKCIUTYyaTalliH, a TaKkKe YCTpaHEeHHMs OILUOOK CHCTEMEI B peskume «Borpoc — oTBeT»;

— OpPraHusyeT paboTel O pa3BUTHIO U HJopadotke COJI;

— OompefendeT  HeoOXOAMMOCTb  BblAENEHMs  (DMHAHCOBBIX  CPENCTB  Ha
npuodpeTenure 000py/I0BaHUA, MOICPHU3ALMIO UMEIOIIMXCS IPOTPAMMHO-aIIapaTHBIX
KOMIUIEKCOB, CHCTEMHOIO ¥ NPHUKJIA[HOIO IIPOrpaMMHOro obecTeueHus, TopaboTKy u
CONMPOBOXKICHUE IPOrpaMMHOM U anmapaTHoi yactei COJ;

— obecrnieynBaeT cOOp M COIVIACOBAHME MNPEVIOKEHHH M0 (YHKIIHOHAILHBIM
M3MEHEHUAM U fopadorkam CO]I.

8. Oneparop conposoxkaenus CO/I:

— OCYIIECTBIAET MOJIEP)KAHKUE B aKTyallbHOM COCTOSHHU clipaBouHuKOB CO/I;

— OCYUICCTBIIAET  KOHTPOJBL 3@  COONIONEHHUEM  pEerjaMeHTHBIX  CPOKOB
IPOXOXKJIEHHs JOKYMEHTOB B COJI, BHOCUT NpeII0KeHUs 110 ONITHMHM3AIHK TTPOLIECCOB
TIPOXOK/IeHHUs ToKyMeHToB B CD/1;

— MHHIMMUPYET M COINIACOBBIBACT (DYHKIMOHANBHEIC H3MCHEHHS W H0paloTKH
Con;



—Y4aCTBYET B IIPHEMO-CAATOYHBIX HCIBITAHUAX IIPH pealu3aldd M3MEHEeHUH U
Jopadortoxk C3/;

— OCYIIECTBISIET KOHCYJNbTHPOBaHKE nosb3oBatenedt COJI mo  Borpocam
obpabotku fokymenToB B CO]I B pexxume «Bompoc — 0TBETY.

9. ITonesosatenu CO/I:

— PYKOBOZACTBYIOTCS TpeboBaHUsIMHU HacTosIero IlomoxkeHus;

—IOJAl0T 3asBKH aamuHucTparopy COJ] 10 ycTpaHEHHIO HHIUHUIEHTOB IIPH
pabote B CO/I, Ha mOTyUeHIe KOHCYIbTAllHH.

I'masa 3. OCHOBHGIE ITPOLIECCBI AEJIOTIPOM3BOJICTBA,
PEAJIM3YEMABIE C MICIIOJIb3OBAHWEM C3 /0

10. Ilpomeccsl  OKyMeHTallMOHHOIO  obecnedeHus ynpaeneHus B CD/]
BKJIIOYAIOT:

— KOMIIJIEKC JIEHCTBHH 110 COXPAHEHHIO JOKYMEHTA UM CBEACHHWH O JIOKYMEHTE B
CO/M, ompemensromux mecto nokymenta B CDJ] W IO3BONSIONIMX YIIPABIATE HM
(mamee — BBOJI JOKYMEHTA);

— JIOBeJleHHe TOKyMeHTa /10 noas3oBatets CO /I,

— KOHTPOJIb UCIIOIHUTENLCKON JUCIUIIIMHEI;

— CIIPaBOYHBIX MaTEPUANOB U CTATUCTHUECKHX 0T4eTOB B CO/I,

11. Ilporieccel  nokymeHTaLMoOHHOro obecnevenus ympasienuss B CDJl B
3aBHCHMOCTH OT croco0a npuema, nepenayud JOKYMEHTOB MENATCsl Ha CIeAyIoIue
IPYIIIBL:

— 00paboTKa BXOMAIIMX W HCXOMSIIMX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJe,
CO3/IaHHBIX, TOCTYIIUBLIKX U BKIIOUEHHBIX B CD/I myTeM perucrpauni, CKaHWHPOBAHHS
B popmare PDF u co3gaHus 2eKTpOHHOrO 006pa3a JOKYMEHTOB (BK/IHOYas JOKYMEHTEHI,
IIOJIy4eHHBIE CPEJCTBAMH IIOYTOBOW, O3JIEKTPHUYECKOH, (enbaberepckoil CBs3U HIH
[TOCTYIUBIIKE IPYTUMU CIIOCO0aMH JOCTABKH );

— 00paboTKa OpraHH3alHOHHBIX, BHYTPEHHUX JIOKYMEHTOB M IPABOBBIX AKTOB B
COL.

12. Tlpoiecc  BBOJA HOKYMEHTOB  BKIJIFOYAeT [IPOLEAYpPHl  PErHCTpaLiH,
CKaHMPOBaHMS H CO3MaHKMs 3IEKTPOHHOrO o0pasza Mg JOKYMEHTOB Ha OyMa)XHOM
HOCUTENE WIWM (UKCHPOBAHUS COIEPIKAHUS 3JEKTPOHHOTO JOKyMEHTa IIyTeM
3arpelleHus BHECEHHS B HETO H3MEHEeH U,

13. IIpouecc BBO/IA MOKyMEHTa 00ECTIEUNBAET CPEACTRBA KOHTPOJIS, YIIPABICHHUS
(yHKLHOHAIBHBIE BO3MOXHOCTH, TI03BOIISIIOLIME NoJb3oBaTensam CI /] peructpupoBarh
IOKYMEHTBI He3zaBucuMO oT dopmara (aiina - UCrosib3yeMoil BHYTPEHHEH CTPYKTYpPHI
W/MIIA  KOJHUPOBKH DJIEKTPOHHOTO JIOKYMEHTA WJIH KOMIIOHEHTOB 3JIEKTPOHHOTO
NOKYMEHTa, METOJA KOJUPOBKH M JPYTHX TEXHONOTHYECKMX XapakTepHUCTHK 0e3
BHECEHHS KaKUX-IMO0 U3MEHEeHUH B UX coaepikaHue.

14. JIna peanusanuy MpOLIECCOB KOHTPOJS M MCIONHEeHHs jokymeHtoB C3]1
obecrnieuynBaeT:

— JIOBEICHHE CPOKOB MCIIOJIHEHHs IOPY4YeHUi 10 nons3osateneid COJI;

— BO3MOKHOCTb OCYIIECTBIICHHS KOHTPOJI MCIOMHEHUS [IOPYYCHUH U yKa3aHUH,
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yBeloOMJIeHHS [1oJik30Baresied CO/] 0 COCTOSTHUY HUCIIOIHEHNS TIOPYUYEeHU;
— CO3JJaHKE CTATUCTUUECKUX OTUYETOB.

I'masa 4. OPUAHM3ALIVA JEJIOITPOU3BOJCTBA C ITPUMEHEHWEM CDJ

15. Peructparuu 8 C3 /] nozieKaT CICIYOIIHE JOKYMEHTBIL:

— TIepelucKa ¢ IOPUIMIECKUMHU U (PU3HMUEeCKHMHY JIHLAMH;

— [IPaBOBbIE aKTHI aAMHHHCTpaLHK I opojackoro okpyra Bepxuas Typa.

16. JIOKyMeHTBI, colepikallie CBEIEHUs, COCTaBIAIOLIKME TIOCYNapCTBEHHYIO
TaiiHy, B CO/] He perucTpupyrorcs.

17. JloxymeHTsI, cozepiaiiye HHGOPMALMIO OrPaHHMYEHHOrO JOCTYNd, B TOM
quciie ¢ moMeTko# «Jlns cmy)xeOHOro TMoNMB30BaHUSY, peructpupyroress B COJI Ges
BJIOKEHHS TEKCTa [OOKYMEHTa WM €ro J3JIeKTpoHHOro obOpasza. Haspanuwe Takux
JIOKYMEHTOB HE JIOJIKHO PACKPBIBATh IIOJIHOE COACpKAHHE JOKYMEHTa.

18. IToxpzoBatenu COJ] HecyT OTBETCTBEHHOCTH 3a paboOTy C JOKYMEHTAMH B
C3Jl B COOTBETCTBUM CO CBOMMH JIOJDKHOCTHBIMH OOS3aHHOCTAMH M HACTOSIIAM
[Tomoxenuem.

19. ¥ nanenue 3aperncTpupoBaHHEIX [O0KyMeHTOB u3 CO/JI 3anpernieHo.

I'maBa 5. OPAHM3ALIMA KOHTPOJIA 1
KOHTPOJIb UCITOJIHEHMSA JIOKYMEHTA

20. Pazgen «Mou 3amaum» B CDJ sBISETCS COCTABHOH YAaCTBIO IPOLECCOB,
obecrieuMBaIOILUK PACCMOTPEHUE COTPYIHHKOM ITOCTYITHBIIETO B €r0 aJ[Pec JOKyMEHTa
WJTH WCTIOJTHEHHE PE30JIIOLUH BbILIECTOSIEr0 PYKOBOTUTEIS.

21. IlocraHoBKa MCHONHEHHA JOKYMEHTAa Ha KOHTPONIb OCYLIECTBIISETCs
[IOCTAHOBKOM Ha KOHTPOJIb UCIIOJHEHUS [IOPYUEHUH 0 JOKYMEHTY (Pe30JIHOIHH ).

22. TlocranoBka Ha KOHTPOJNb HCIIOJHCHHS pE3ONOLUMH K  JOKYMEHTY
OCYILECTBIIAETCA PYKOBOJUTEIEM ~ aBTOPOM PE30JIFOLKH [IPU OTIPABKE PE30IIONHUU Ha
ucronHenue. Hasnauenne QyHKUHMHM KOHTPOIS OCYIIECTBISETCS COOTBETCTBYIOIIHM
3alaHueM, IMOCTYNAarIMM K omepatopy comnpookienus COJl oIHOBpeMeHHO ¢
3a/laHMeM Ha HcllonHeHue Uit Menonaurens.

23. Ilpyn npuONMKEHUU CPOKa HMCIIOIHEHHS MOpY4YeHUs (PEe30JIOLUU) HIIH €ro
ucreuennn  COJl  QopMHUpyeT  COOTBETCTBYIOLIHE  YBEIOMIICHHMS  ONEpPaTopy
conpoBoxaeHus CH/I.

24. KoHTpomb 3a WCHOJHEHHEM IO0py4eHHs (PE30JIIOLKH) OCYLIECTBISIeTCS
onepatopoM conpoBoxaeHus CIJ[ myTem nomydeHus uHPoOpMaIiu 00 HCIOTHEHUH
(OTHETHOCTH) U MPOBEJCHUS MOHUTOPHHTA ITO HCTOPHHU TIPOLIECCa.

25. HenocpencTBeHHBIH UCIIOMHUTEID [IPU IOJYUYEHHUH OPYYeHHS (PE30TIOLIH):

— IOJAIOTABIMBAET JOKYMEHT, CBS3aHHBIM C HCHOJHSEMBIM IOPYUYEHUEM
(pezomonueit);

— €O3/1aeT 0TYET 00 UCIIOMHEHUH.

26. Ha ocHoBanuM mnony4yeHHOro ordera 00 HCIMONHEHMH aBTOp MOpPYYeHHs
(pe30mIoMK) CHUMAET WM He CHUMAET ITOpyUYeHHe (PE30JIOIHIO) ¢ KOHTPOJIS.



I'maBa 6. ObPABOTKA JIOKYMEHTOB B CH/]

7

No 3anmada Wcnonuurens | HedcTBus UCIOMHUTENS | PernaMeHTHbBIN
/1 (ponb CPOK MCIIOJIHEHHUS
IIONIB30BATENLS B 3agaun <*>
Co)
1 2 3 4 5
1. |TlepBuuHas Onepatop (Bue CBO/) B nens
obpaboTka COINPOBOKICHHUS | MOCTYILICHHUS
BXOALIETO Call NOKYMEHTa
JOKYMEHTA
2. |Peructparus Oneparop 3anosnHser ] pabounii neHb
BXO/SIIIEro COIIPOBOKAECHUS | PETUCTPAITHOHHYIO
JIOKyMEeHTa Co 1 KapTOYKY BXOJSIIEr0
JIOKYMEHTAa, YKa3bIBaeT Ha
JOKyMeHTe
pPerucTpalMOHHEIN HOMEp
U JaTy perucTpalnuu
3. |CkanupoBanue |Oneparop CxanupyeT BXOIALIUN | paGouuii neHp
BXO/IAIIETO COIIPOBOKIEHHS | TOKYMEHT, CBSI3bIBAET €I'0
JOKyMEeHTa Gl DIEKTPOHHBIA 06pa3 ¢
pPerucTpanoHHON
KapTOYKOW W HallpaBlIsieT
JIOKYMEHT aJIpecaTy
4. |Paccmorpenue | VuacTHukM HMzywaer nocrynuBiuni 1 pabounit neHs
HokyMmeHTa/pe- |CDJ] JOKYMEHT/Pe30NIOLHI0 H
30JIFOLTUH BBOUT B COJI nmpoexT

PE30JIFOLMH, YKa3bIBaAET
UCTIOJTHUTEEH,
oTnpejenser
HE00X0JUMOCTE
KOHTPOJISI UCIIOJIHEHUS
JOKYMEHTa.

IIpu ommdouHOM
MOCTYIUICHUH 38/IaHHs!
(He 10 Ha3HAYEHHIO)
HampasJsgeT
COOTBETCTRYIOIIYIO
HUH(pOpPMALIHUIO OIIepaTopy
conpoBoxaeHus COJ]




UCITOJTHEHU U
JTOKYMEHTa/PE30IFOIIHH

1 2 3 4 5
5. |Hcnonnernne YyacTHUKH Mzyyaet noctynupmuii | Cpok, yKazaHHLIH
nokyMmeHrta/pe- |CDOJI JIOKYMEHT/Pe30I0IIHUIO, B IOKYMEHTe/pe-
30JTIOIIUN [IPUCTYIAET K 30JTIOIHUH
MCIIOJHEHHUIO PE30JIIOLHUH.
[Ipu HEOOXOAMMOCTH
HampasJysieT
PYKOBOJIHTEILIO
BO3PAKEHUS K 3aJaHUIO
Ha MCIIOJNHEHHUe
JOKYMEHTa/pe30JII0IHUH
6. |[Iponnenue YyacTHUKHU BosmoxnaOCTE pomienus | Cpok, yKa3aHHbIH
Cpoka CoOI CpOKa UCIIOJIHEeHHU B JIOKYMeHTe/pe-
UCIIOITHEHNS JloKyMeHTa (He bonee | 30JIFOLHH
(omHOTO) pasza) ¢
yKa3zaHUeM IPUYUH U
KOJIMYeCcTBa BpeMeHH
(nueit), Heo6XOTUMOTO Ha
WCTIOJHECHNE JOKYMEHTa
Pykosouutens | PaccmarpuBaer 1 pabounit nenn
BO3MOKHOCTb IIPOJIIEHUS
CpOKa UCITONHEHHU s
JOKYMEHTa
7. |IIposepxa Omnepatop Kountponupyer Cpok, yKa3aHHBIH
UCTIOTHEeHHUSL. COIPOBOXKAEHH | UCIIONIHEHHE JOKYMEHTA B | B IOKYMEHTe/pe-
CHsTHe C Co1 CpOK, YKa3aHHELIH B 30JIFOLHH
KOHTPOIIS PE30JIFOLKH
PYKOBOJUTENS
Y4acTHUKH Hanpagnset Cpok, ykazaHHBIH
Gall PYKOBOJUTENIO OTHET 00 | B IOKYMeHTe/pe-
HCITOJIHEHUH 30JIFOLIHHI
TOKYMEHTa/Pe30IIIOIHH
Pyxosomutens |PaccmarpuBaer otdeT 00 | | pabouwnii neHb

BLINONHEHHA NOCTYMUBLIEH 3a1aun:
— 1 pabouult nenb coctaBnfeT 8§ yacos pPadodero BPEMEHU MOCHE NOCTYNIEHHS 3aAHHS;
— 2 paboyux 148 COCTAaBNMOT 16 4yacos palouero BpeMEHH MOCIE NOCTYIUIEHUA 3A0aHH3,




